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Timings of the school day

Please do not arrange holidays outside of the stated holiday periods, as the academy will not 
authorise any absences and additional action may be taken, including fines.

7 8 9 10 11

8:25 - 8:40 Tutor (Checks & Messages)

8:40 - 9:40 Period 1

9:40 - 10:10
P2

P2 P2 Break Break

10:10 - 10:30 Break Break
P2 P2

10:40 - 11:00 Break P2 P2

11:00 - 12:00 Period 3

12:00 - 12:30 P4 Lunch
P4

Lunch
P4

12:30 - 1:00 Lunch
P4 P4

1:00 - 1:30 P4 Lunch Lunch

1:30 - 2:30 Period 5

2:30 - 3:30
P6 P6

Extra - Curricular (Monday, Wednesday, Friday)

Term Dates

Open Close

Term 1 Wednesday  8  September 2021 Friday 22 October 2021

Term 2 Monday 1 November 2021 Friday 17 December 2021

Term 3 Tuesday 4 January 2022 Friday 18 February 2022

Term 4 Monday 28 February 2022 Friday 1 April 2022

Term 5 Tuesday 19 April 2022 Friday 27 May 2022

Term 6 Monday 6 June 2022 Tuesday 26 July 2022



   

Our vision is clear, to demonstrate Courage, Commitment 
and Growth.

This vision sits right beside our commitment to doing 
things ‘The Co-op Way’. 

Built on the same principles of co-operatives around the 
world, they help us work together to make sure everyone 
has what they need to succeed and grow. 

Our Co-op Commitment



   
● Self-help: We do not expect to be spoon fed – we will 

try to do things for ourselves in the right way and at 
the right time.
 

● Self-responsibility: We believe that we should act in a 
responsible way around the academy site and in the 
local community; we need to take responsibility for our 
own learning; we want to become independent 
learners.

● Equality: We are proud to be part of a very 
multi- cultural academy, with students from all over the 
world; we believe that it is important that we treat each 
other with respect and accept that others may be 
different from ourselves; we believe that all of us have 
equal chances to succeed.

● Equity: We want to look for the best in each other; we 
believe that rewards should be given out fairly to 
encourage all types of achievement.
 

● Democracy: We want to contribute our ideas to make 
the academy a success.

● Solidarity: We believe that we can achieve more by 
working together, rather than as individuals. 

Our Co-op Values



   

Each student in the Academy is issued with a planner. It is 
important that you look after your planner as it is regularly 
checked by teachers and your parents/carers.

Your planner will contain your timetable and lots of useful 
information that you will be asked to use in lessons such as the 
periodic table in science, times tables in maths and maps in 
geography.

It is used to record homework, to make sure you don’t forget 
anything.

Teachers put comments in your planner, to keep track of how you 
are doing. Then your parents/carers will be asked to read and 
sign it each week, to make sure they are up to date.

When you get a stamp, sticker or other reward these are also put 
in your planner. Each week you can count them up and see how 
well you are doing.

We have prizes and rewards throughout the year for those with 
the most stamps and stickers.

Most importantly, you must remember your planner every day 
and teachers will sometimes ask to see it as you enter the 
Academy.

Using your Planner



Things you need to bring to school every day:

● a bag that can fit an A4 sized book or folder in it 
● Academy Planner
● 2 black pens
● a red pen
● a pencil
● a ruler

Make sure you remember to bring your PE kit on the days you have PE.

Mobile phones and other electronic device are not allowed to be used in 
the Academy. If you are seen with one, it will be confiscated. To get it 
back, your parent or carer will have to collect it at the end of the Academy 
day.

Break and lunch time- you can buy food from the school canteen or bring 
in a packed lunch.

You can’t use money in the canteen, any money has to be loaded onto 
your account on one of our machines. These can be found near main and 
student reception. Don’t worry if this seems strange, it will all be 
explained to you before you start in September.

After school- there are lots of after school clubs you can go to, from sport 
to drama and music. Just ask your teachers for more information. 

Important things to remember



● Academy blazer - black with badge
● Year specific tie
● Traditional white shirt with collar (not polo shirts)
● Plain black tailored trousers or knee-length skirt
● Jumper (optional) plain black V-neck
● Plain black shoes
● Plain black tights
● If you wear a headscarf or headband, it must also be plain black

We do allow students to wear discreet neutral make-up but if we think it 
doesn’t meet our uniform standards, we will ask students to remove it.  
Nail polish and false nails are not allowed and students will be asked to 
remove them. Jewellery and bandanas are not allowed to be worn at any 
time and may be confiscated if seen.

Uniform



● Black polo shirt with Academy logo
● Plain black tracksuit bottoms or plain black shorts – no coloured 

stripes Plain black leggins are permitted with the academy logo on
● Trainers or pumps (boots for football/rugby optional)
● Black football socks - Optional
● Shin pads (football/ hockey) - Optional
● Gum shield (hockey/ rugby) - Optional
● Black hoodie with Academy logo - This is optional but other hoodies 

are not allowed.

Uniform can be purchased from…
 Jo Brand,  371 Harehills Ln, Leeds LS9 6AP, UK

www.uniwears.co.uk

PE Kit



When you start at our Academy you will be allocated a tutor group. You will see your 
tutor every morning. They will help you to settle in comfortably.
  
We understand that the needs of Year 7 are very different to Year 11 and our year 
system supports this. Year Managers and Year Progress Leaders are responsible for 
making sure that every student is working and behaving their best.
 
Every year has a different coloured tie that stays with them throughout their time at 
the Academy. Yours will be orange.
 
If you or your parents/carers have questions, then you should contact your Year 
Manager and if we need to contact you, it'll be through the year team, simple!
 
Your Year Manager is Mr Blair. Your Progress Leader is Miss Tickle.

Our Tutor Group System

How can you learn something new if you aren’t there? The answer is, you can’t! 
That’s why coming to school every day is so important. 

Attendance of 90% in Year 7 is the same as missing half a day of school every week. 
It’s really easy for absences to add up without you even realising. 

When you come to school every day you are more likely to get better grades, have 
more friends and enjoy school more. This puts you in the Gold Band for attendance. 

To reward Gold Band attendance, we give prizes out every term and those with 
100% attendance at the end of the year get to go on an amazing rewards trip! 

We also reward students who improve their attendance over the year, so it’s never 
too late to make the effort. 

Of course there are sometimes special reasons why you cannot attend school, but 
it’s important to make sure you speak to your Year Team so we can make sure you’re 
getting all the help you need. 

Remember, if you’re not here, you can’t learn!  

#AttendanceMatters



We understand that moving to secondary school can be scary and stressful. We 
encourage students to take responsibility for their own behaviour and wellbeing, 
which is why we have lots of support available.  

If you aren’t your best, we ask you get in touch with your Year team or the school 
counselor, Nancy Ellwell. 

If you feel like you are being bullied, please tell someone straight away so that we 
can help solve the problem. 
As a member of our Academy, you have the right:

● To live your life in peace and safety
● To be an individual and be proud of being different
● Not to be bullied
● To say ‘no’ firmly to anything you think is wrong
● To protect yourself by ignoring others or by walking away
● To tell a member of staff if someone is making you unhappy

By working together and following the rules we make the Academy a great and
safe place to be for everyone. 

Need Some Help?

We give out stamps in lessons to those who meet all expectations, work hard and 
show respect. These stamps become tutor group points.

At the end of each term the top stamp earners from each year receive rewards, 
these have ranged from cinema vouchers to a pizza party, from Easter egg making 
sessions to a goodie box. The rewards are always changing which means it’s even 
more important to collect stamps. Rewards can be for individuals or winning tutor 
groups.

You can win 30 points for your tutor group when you display our Co-op values.

Praise and Rewards



Where can you get help? 

Ask a teacher or your form tutor if you are struggling with 
school work.

School Work 

Speak to your Head of Year or an adult you can trust to ask 
their advice on what to do. You could also attend a drop-in 
session with the School Counsellor at break time.

Personal Problem 

Speak to 
our School 
Counsellor 

Tell a member of 
your Year team 

Tell your 
parent/carer  

Speak to our 
LGBTQ+ 

Ambassador 

Speak to an 
adult or friend 
you can trust  

Check out the 
wellbeing 

corner in the 
library  

There are lots of places in school where you can get help. 



Date Title of book Time reading 
(minutes)

Pages 
read

Summer Reading Log



Describe what you did and saw:

 

 

 

 

What did you like at the Academy?

 

 

 

 

What weren’t you sure about?

 

 

 

 

 

How was it different from your primary school?

 

 

 

 

Is there anything else you want to find out about the Academy

Now you have visited Co-op Academy Leeds



   
These could be useful to think about when you are changing schools.

Use two different coloured highlighters to highlight the phrases that you are looking 
forward to in one colour; use a different colour for those you are worried about.

On the scale of 0 to 10, how much are you looking forward to coming to our 
Academy?

What are you looking forward to the most?

Is there anything that worries you? If so, what could you do to change this?

Coming to Co-op Academy Leeds
How do you feel?

Making new friends Learning a new timetable

Dinner time Taking a shower

Having a different uniform Being on time

Finding your way around Break times

Getting to school Learning new subjects

Meeting others my own age Joining clubs

Being with friends School rules

Homework Meeting my new tutor

Meeting my new teachers Being able to do the work

Being with older students Getting changed for sport/PE

OKNOT 
OK



My notes page



Co-op Academy Leeds
Stoney Rock Lane
Leeds
LS9 7HD

0113 380 7940

leeds@coopacademies.co.uk

www.leeds.coopacademies.co.uk

www.facebook.com/Co-opAcademyLeeds

@coopleeds

Principal: Mr P Brockwell


