
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Candidate Pack 
Senior Vice Principal 



Welcome  
   

Dear applicant  
 
Thank you for showing interest in our academy and our Trust.   
 
Co-op Academy Leeds is an inspiring place to work and learn and as part of the Co-op 
Academies Trust, aims to secure excellence in all aspects of its work.   It is one of twenty-five 
schools in the Trust, five of which are schools within the East Leeds locality.  Whilst all schools 
in the Trust demonstrate a strong commitment to cooperative values and principles, the close 
proximity of the academies in East Leeds in particular has helped to facilitate co-operation 
across both the primary and secondary phase and reinforce our belief that these values and 
principles are crucially important.  It is therefore vital that applicants are willing to fully 
embrace these, embedding them into the learning experiences for students and using them 
to drive up academic standards further.  The Trust is a successful and highly collaborative 
partnership of schools committed to raising the educational ambitions of the communities 
which it serves.    
 
Following a review of the leadership structure at Co-op Academy Leeds, we are looking to 
appoint a Senior Vice Principal who has the strategic vision, highest aspirations, passion and 
determination to continue our improvement journey. Governors are seeking an exceptional 
individual with the vision, dynamism, resilience, drive and passion to provide the very best 
opportunities for all young people and inspire new and existing staff to develop as 
professionals.   Our ideal candidate will build upon the positives we have in place already but 
will recognise and drive improvements that will make the school even stronger and enable our 
students and colleagues to be the best they can be.  We want a leader who will work hand in 
hand with the Principal to champion first class teaching and impactful learning, deliver a 
meaningful and effective curriculum model which serves the diverse nature of the learning 
community and, through others, mould successful, resilient and kind young people.  Our Trust 
has maintained significant managerial control at a local level so the successful candidate will 
have flex to make decisions to improve student experiences and outcomes. The Trust directs 
its efforts into supporting and challenging in equal measure 
 
We would welcome interest from successful Vice Principals wanting a new challenge and 
career progression.  So if you’re a committed educationalist, steeped in the skills and 
knowledge of school improvement, with a belief in the power of co-operation to achieve great 
things - please get in touch with us and consider applying. 
 
For an informal chat about the role and the academy please contact Lynda Johnson, Chief 
Education Officer on lynda.johnson@coopacademies.co.uk.  Completed applications should 
be submitted to Ross Dyson, Trust HR Advisor on ross.dyson@coopacademies.co.uk.      
 
Best wishes,   
 
Lynda Johnson  |   Chief Education Officer 
 

mailto:lynda.johnson@coopacademies.co.uk
mailto:ross.dyson@coopacademies.co.uk


Our Co-op Academies Trust  
 

Dear applicant  
 
Thank you for showing interest in our academy and our Trust.   
 
The Co-op Academies Trust is a multi-academy trust operating across three hubs: Greater 
Manchester; West Yorkshire; and Stoke, Staffordshire and Merseyside.  We currently have 25 
schools across the regions including secondary, primary and special schools plus a sixth form 
college.  This makes us one of the most diverse multi-academy trusts in England. 
 
The Co-op Academies Trust is governed by a very experienced Trust board consisting of 
senior members within education and business; about half the members work in senior 
leadership positions within all areas of the Co-op.  Our Trust has a commitment to deliver a 
three-year strategic plan, developed last year, which gives a strong direction of outcomes 
needed in all areas, community impact and a moral code of practice for all members of Co-op 
Academies Trust to adhere to.  The Trust’s Strategic plan may be found here: 
www.coopacademies.co.uk/downloads/trust-strategic-plan  
 
All our local governing bodies have a Chair of Governors from the Co-op as well as two to 
four Sponsor Governors.  Each hub is led by a Chief Education Officer - a proven leader of 
schools and an outstanding practitioner with a track record of improvement in education.    
 
Within our leadership team, we have a National Leaders of Education (NLE) and a former NLE. 
We have the full support of the Co-op who offer a range of services to all our academies 
including enrichment opportunities, seconded staff, resources and expertise in the areas of 
education that overlap with commerce.  
 
Most of our academies have a history of being in very difficult circumstances with many of 
them serving deprived communities. As well as bespoke individual plans to support 
academies, we offer school improvement strategies across the Trust that includes school-to-
school support, links to external sources of expertise and internal directors.  We want the very 
best for our academies and the diverse communities we serve, with the highest of ambition 
and aspiration for all students.  
 
Throughout all our academies you will clearly see our strong core vision and values called the 
Ways of Being, giving the Trust an ethical code that every stakeholder buys into and engages 
with.  This work is particularly strong at Co-op Academy Leeds. 
 
Good luck with your application and thank you for considering Co-op Academy Leeds as the 
next stage in your career. 
 
Best wishes, 
 
 

 
Dr Chris Tomlinson  |  Chief Executive Officer 
 
 
 

http://www.coopacademies.co.uk/downloads/trust-strategic-plan


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Our Values 
 
 

Co-op Academies Trust is committed to the values 
shared by co-operatives everywhere: 
 

Self-help – we support learners, parents, carers and staff to help themselves  
 
Self-responsibility – we encourage learners, parents, carers and staff to take responsibility for, 
and answer to their actions 
 
Democracy – we give our learners, parents, carers and staff a say in the way we run our 
schools 
 
Equality – we believe that the voice of each individual should be heard 
 
Equity – we run our schools in a way that is fair and unbiased 
 
Solidarity – we share interests and common purposes with our learners, parents, carers and 
staff, and with other schools in the communities we serve 
 
 

We strive to demonstrate the following ethical values 
in everything we do: 
 

Openness – we believe in being open with colleagues in our schools and beyond, children 
and their families, sharing information and ideas to raise standards and life chances  
 
Honesty – we act in a professional and respectful manner in our dealings with everyone 
 
Social responsibility – we maximise our impact on the people in our communities while 
minimising our footprint on the world 
 
Caring for others – we treat everyone as we wish to be treated ourselves, understanding 
that children only have one childhood 
 
 

We use our simple ‘Ways of Being Co-op’ to 
demonstrate our values: 
 

• Do what matters most 

• Be yourself, always 

• Show you care 

• Succeed together 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Job Description 
 

Senior Vice Principal 
Co-op Academy Leeds  
 
 

Purpose of the role 
 
The role of the Senior Vice Principal is to provide vision, leadership and management for 
Coop Academy Leeds and to work in close partnership with the Principal in all key areas, to 
ensure that standards across the academy are improved.  The Senior Vice Principal will seek to 
further the effective performance and development of the academy, its students, staff and 
community.  They will deputise for the Principal when necessary and will have line 
management responsibility in line with their position.  
 
The Senior Vice Principal will be a highly successful and experienced teacher in their subject 
specialism, who is able to enthuse, motivate and inspire children, generating a love for 
learning.  The successful candidate will have already demonstrated excellent leadership, at a 
senior leader level: management and communication skills and the ability to effectively drive 
forward change which ultimately impacts positively on the outcomes of students and the 
overall standards of a school/academy. Good teamwork, high standards and a capacity for 
hard work will have been at the core of their success.  They will be a creative thinker with an 
ability and determination to develop Coop Academy Leeds as a centre of excellence in all 
areas, in order to secure high quality outcomes for all students. 
 
It is expected that the Senior Vice Principal will demonstrate consistently effective practise 
across all key areas of teaching, and have recent experience in, and evidence of substantial 
impact on, the improvement of a school/academy in areas which are relevant to this role.  
 
Line Manager 
Principal 

 
Key Accountabilities 
Shaping the future 
 
The Senior Vice Principal will work closely with the Principal, Governing Body and Trust, to 
create a shared vision which inspires and motivates all members of the Academy community.  
In particular they will significantly contribute to: 
 
• Developing the strategic vision and direction for the Academy which is based upon a 

detailed understanding of the Academy’s needs and relevant external influences 
• Implementing the strategic vision effectively so that practices become consistent across 

the Academy 
• Maximising the opportunity afforded by Academy status and membership of a Trust. 
• Creating an organisational structure which maximises both the Academy’s finances and 

resources, and which reflects the Academy’s values and vision 
• Playing an active role in raising the hopes, aspirations and ambitions of our students, their 

families and carers and the local community 

Salary 
L27-31 plus significant additional benefits 
 
Location 
East Leeds, West Yorkshire 



• Leading by example to create a culture of respect and tolerance and fostering positive 
relationships across the Academy community 

• Communicating the strategic vision effectively with all stakeholders so that there is a clear 
understanding of high expectations, aspirations and ambitions for all 

 
 

Leading Key areas of Responsibility 
Quality of Education 
 
The Senior Vice Principal is responsible for ensuring that the highest quality of education is 
provided across the whole academy and will strategically lead other academy senior leaders 
and key aspects of the academy’s provision in order to improve the quality of education 
throughout the academy. 

 
The Senior Vice Principal will: 
• Ensure that all staff and students fulfil their potential by creating a culture of high 

expectations, aspirations, ambitions and scholastic excellence across the academy 
• Lead other SLT members to ensure that high quality CPD has a positive impact on the 

quality of education and that it impacts successfully on rapidly raising standards across the 
academy 

• Ensure that a high quality, broad curriculum and student outcomes are at the centre of 
strategic planning and resource management 

• Embed a consistent approach to the quality of education across the academy 
• In collaboration with other members of the leadership team, devise, develop and review 

quality assurance methods across the academy so that they are accurate and identify and 
spread good and better practice across the academy, whilst also addressing 
underperformance appropriately 

• Provide the strategic vision for improvement programmes and other such strategies in 
order to further improve teaching, learning and assessment 

• Keep up to date with the development of creative and innovative practices in all areas of 
responsibility and where appropriate, implementing these within the strategic vision of the 
academy 

• Be a visible, proactive presence around the academy, leading by example and promoting 
positive attitudes to the quality of education from both students and staff 

• Work alongside other members of the leadership team to develop consistent expectations 
for behaviours for learning across the academy 

• Ensure that the quality of education across the academy is consistently engaging, 
appropriately challenging and suitably differentiated in order that all students make at 
least expected progress across all subjects 

• Ensure that assessment information is used to prioritise academy improvement priorities 
and plan appropriate teaching and learning strategies, including appropriate 
identification strategies, in order that all pupils make at least good progress and achieve 
well 

• Strategically lead student voice sessions in order to gauge the views of the students on 
areas of the quality of education and use these views to further develop the provision 

• Lead the team to effectively deploy accommodation and resources across the academy 
• Lead the team to ensure that additional adults are effectively deployed across all areas of 

learning 
• Ensure equality of opportunity and recognition of diversity are promoted through 

teaching, learning, assessment and the curriculum offer  
• Lead the team to ensure that assessment information on what students already know and 

can demonstrate, is gathered and utilised by all staff to inform the future curriculum 



• Ensure that parents/carers are provided with clear and timeline information on how well 
their child is progressing and how to support their child to improve. 

• Develop the strategic vision for SEND and EAL provision across the academy and lead the 
AVP team to implement this so that all gaps are narrowed and outcomes are improved in 
all subjects.  

• Oversee the academy timetable and its implementation. 
• Lead the development and management of the overall curriculum to ensure that it is 

broad and balanced, supports at least good progress and contributes to students’ welfare, 
behaviour and personal development. 

• Ensure that parents/carers are communicated effectively with, regarding the academy 
curriculum. 

• Quality assure the organisation of curriculum evenings such as parents’ evenings and the 
options evening 

 

Leading Staff Development 
 

The Senior Vice Principal, working with the senior leader responsible for Teaching, Learning 
and Professional Standards, will be responsible for ensuring that: 
 
•  Coop Academy Leeds’ CPD programme is effective and contributes significantly to 

academy improvement  
• Ensure that CPD secures understanding of both age-related tasks and subject knowledge 

and skills of all students 
• The design and implementation of a strategic CPD programme for all staff at all stages 

which ensures significant and rapid improvements in all areas, (including staff wellbeing), 
and which is impact measured 

 

Securing Accountability 
 
The Senior Vice Principal is responsible for creating and implementing a high quality 
approach to accountability at Coop Academy Leeds through:  
 
• Working with the Principal to support in the organisation of a high quality line 

management structure and appraisal process which secures improvements and impacts 
positively on student outcomes 

• To support the Principal in pay progression and UPS decisions, and where appropriate, 
deputise for the Principal 

• Mentor and support colleagues involved in teacher/leader development programmes 
 

Managing the Organisation 
 
The Senior Vice Principal will work with the Principal to ensure effective organisation and 
management of Coop Academy Leeds through: 
 
• Managing the academy’s financial and human resources effectively and efficiently to 

achieve the academy’s educational goals and priorities 
• Recruiting, retaining and deploying staff effectively and managing their workload to 

achieve the vision and goals of the academy 
• Managing and organising the academy environment efficiently and effectively to ensure 

that it meets all health and safety regulations 
• To have overall responsibility for ensuring that SMSC is effectively embedded across all 

schemes of learning and the wider curriculum 



• Work with the Principal and Leadership Team to ensure that the areas of SMSC, British 
Values, Equality and Prevent permeate throughout all areas of the academy 

• Work with the Principal to effectively deploy and evaluate the pupil premium, catch up and 
SEND spending so that they are used to improve outcomes and narrow gaps across all 
year groups 

 

Other Senior Leadership Responsibilities 
 
• Create and foster an environment of reflective practice and CPD, leading by example in all 

aspects of personal and professional development 
• Develop and maintain a culture of high expectations, aspirations and ambitions for self 

and others 
• Present relevant evaluative and summary reports at both Local Governing Body and Trust 

level, as appropriate  
• Lead by example as a teacher and as a leader and manager, achieving high standards of 

pupil attainment and progress, behaviour and motivation through teaching which is never 
less than good with outstanding features 

• Challenge under-performance at all levels and ensure corrective action and follow up 
• Support the development and maintenance of academy policies and practices to ensure 

consistent application 
• Have a teaching commitment in line with Senior Vice Principal status 
• Plan, chair and organise meetings as appropriate 
• Sustain effective, positive relationships with all staff, students, parents/carers, Governors 

and the local community 
• Liaise effectively with all stakeholders, including parents/carers, feeder schools, secondary 

schools, business and community partners, in line with strategic objectives 
• Maintain clear expectations and high standards of professionalism 
• Attend academy events 
• Keep the Senior Leadership Team up to date with relevant national developments  
• Contribute to, and at times lead, research projects for Coop Academy Leeds and/or 

beyond 
• Manage budget(s) in line with areas of responsibility 
• In conjunction with the Senior Leadership Team, oversee the academy environment and 

carry out regular Environment Inspections 
• Take assemblies and participate in break, lunchtime, before and after-hours supervision 
• Contribute to support programmes for students and staff that may, on occasion, include 

weekends and holiday periods 
• Assume leadership of the academy in the absence of the Principal 
• Any other reasonable duties as requested by the Principal 
 

Key Documents Responsibility 
 

• Relevant contributions to the Academy SEF 
• Relevant contributions to the Academy Development Plan and overall strategic 

responsibility for Teaching, Learning and Assessment, and Outcomes 
• Relevant policy and practice contributions 
• Overall responsibility for the staff planner and relevant documentation to be contained 

within it 
• With other leadership team members, coordinate the Academy calendar 
• Relevant reports to Governors, including Principal’s report to Governors 
 



The responsibilities and duties will be reviewed and modified as the Leadership and 
Senior Management Teams evolve. 
 
Co-op Academies Trust, as an aware employer is committed to safeguarding and 
protecting the welfare of children and vulnerable adults as its number one priority. This 
commitment to robust recruitment, selection and induction procedures extends to 
organisations and services linked to the Trust on its behalf 
 
This post is subject to an enhanced DBS check.  We value variety and individual 
differences, and aim to create a culture, environment and practices at all levels which 
encompass acceptance, respect and inclusion. All our colleagues are expected to 
demonstrate a commitment to co-operative values and principles, and the Ways of 
Being Co-op. 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Person Specification 
 

Senior Vice Principal 
Co-op Academy Leeds 

  

Essential Desirable 

Qualifications, 
Education, 
Training 

• Degree and teaching qualification 
• QTS 
• Strong track record of continuing professional 

development or further professional study within the 
last two years and able to evidence impact on school 
effectiveness 

• Post-graduate 
qualification. 

• Professional 
qualification 
e.g. NPQSL 

• Coaching 
qualification(s) 

• NPQH 
qualification  

Professional 
Knowledge, 
skills and 
competencies  

• Evidence of consistently effective curriculum 
implementation, impacting positively on student 
outcomes 

• Up to date and relevant pedagogical knowledge in 
order to successfully inform the teaching and learning 
approach across the academy 

• Evidence of the ability to manage change successfully 
• Recent evidence of whole school impact which 

demonstrates the ability to substantially improve 
and/or maintain a school’s progress and outcomes, 
(e.g. improvement to at least national benchmarks or 
beyond within key performance measure(s)) 

• Recent evidence of whole school impact which 
demonstrates the ability to narrow gaps between key 
groups of learners 

• Recent experience in developing and successfully 
implementing whole-school policies and strategies 
which have resulted in improved outcomes for 
students 

• Evidence of outstanding leadership and management 
skills, inspiring confidence in staff and students so 
that they can succeed and achieve their personal best 

• Recent evidence of improving teaching and learning 
at a whole school level  

• Excellent communication and presentation skills, both 
written and oral 

• Knowledge of the applications and potential of ICT; 
high level of ICT skills as both a curricular and 
administrative tool 

• Evidence of successful delivery of CPD which has 
secured improved organisational outcomes 

• A secure understanding of the appraisal system and 
experience of using this to improve whole school 
outcomes 

 



• A comprehensive understanding both of national 
performance measures for schools and the Ofsted 
framework for inspections and experience in using 
these to drive forward significant improvements 
within a school 

Leadership 
and 
Management 
Experience 
and skills 
 
 
 
  

• Teaching experience including recent teaching to 
GCSE level 

• Leadership experience to at least Vice Principal level 
within the last two years 

• Successful experience of managing, motivating and 
supporting others to improve 

• Ability to work as part of a team and to lead others by 
example 

• Successful experience that demonstrates the ability to 
confront and resolve problems and to effectively 
innovate and manage change 

• Experience in the effective management of finances 
and deployment of resources 

• An ability to work autonomously and prioritise 
conflicting demands 

• An ability to set clear targets, track and manage 
progress and develop strategies to achieve desired 
outcomes using a range of sources 

• An ability to work with  range of external agencies 
and stakeholders to deliver whole-school initiatives 

• Experience of implementing HR policies and ensuring 
employees are treated fairly and consistently 

• Teaching to 
advanced 
level 

• Senior 
Leadership 
experience in 
at least two 
schools  

Others  • The potential for Headship 
• A passionate commitment to developing the best in 

all young people 
• A commitment to reflect on personal strengths and 

areas for development and a willingness to 
participate in further relevant CPD 

• Willingness to be engaged in partnership and 
community activities 

• Commitment to the vision and values of the academy 
• A positive approach to challenges; seeking solutions 

to problems and addressing difficulties with 
cheerfulness and good humour 

• To be prepared to work flexibly outside the 
academy’s usual hours 

• Commitment to equal opportunities across the 
academy  

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Additional Information 
 

Complexity (i.e. what makes the role complicated) 
• This role requires outstanding leadership and management skills for an academy with a 

wide and diverse range of staff 

• Working with students, parents, carers and the wider community in a complex setting 

• Driving up ambition and expectations for all students 

• The management of a wide range of stakeholders 

• Working with other Co-operative Group Academies 

• Changing government policy 

• Monitoring activities involving Ofsted and the DfE  
 

Role would ideally suit someone who is: 
• Passionate about delivering the best possible outcomes for the academy’s learners and its 

community 

• Genuinely interested in helping teachers to teach better and for students to gain a lifelong 
love of learning 

• An effective team leader 

• Interested in and sympathetic towards co-operative values and co-operative education 

• Able to champion the needs of the community 

• Interested in developing professional expertise with other trust academies in the area  

• Able to build strong networks 

• Totally committed to creating the best possible opportunities for students 
 

General Enquiries 
Any general enquiries should be directed to Ross Dyson, Trust HR Advisor at 
ross.dyson@coopacademies.co.uk.  
 

Informal Discussion 
If you are interested in applying and would like to have an informal discussion about the role 
with Lynda Johnson, Chief Education Officer, please contact her at 
lynda.johnson@coopacademies.co.uk.  
 

How to apply 
All applications must be made using the Trust’s application form. 
 
Please return your completed application electronically to Ross Dyson, Trust HR Advisor at 
ross.dyson@coopacademies.co.uk.  
 
All applications will be acknowledged on receipt.  If you do not receive an acknowledgement 
within 3 working days of submission, please contact Ross Dyson, Trust HR Advisor at 
ross.dyson@coopacademies.co.uk.  
 
The closing date for applications is Thursday 28 May 2020 at 9am. 
 

Interview timetable 
Shortlisting will take place on Thursday 28 May 2020.  The recruitment panel will agree a 
short-list of candidates who will be invited to an interview/selection process on 29 May 2020. 

mailto:ross.dyson@coopacademies.co.uk
mailto:lynda.johnson@coopacademies.co.uk
mailto:ross.dyson@coopacademies.co.uk
mailto:ross.dyson@coopacademies.co.uk


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Co-op Academies Trust 
1 Angel Square 

Manchester 
M60 0AG 

 
www.coopacademies.co.uk 


